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Naming Files in Public Platform

When namin@gesn Public Platform or preparing media files to uptheadubtic Platmmedia managg@r
JukeBoxjve recommend that faow these rules:

Pleasenlyuse alphanumeric characters

No spaces, pundioa, or other special chara@@r%, #, *, etc)
Lowercase only

No spaes(yes, we listed that twice)

Before you upload images and files edilae_ibrarin Public Platform®, check to make sure your files and
images are always named with dow#ecase letters. The Platform admin tools do not allow filenames that
include punctuation such as apostrophes or commas, special chara¢teas)@r &péceplbhihgfiles
containing these characters may break youmaczasat othesies

Make filenames lowercaseaddition, when creating new pages for your site, always provide page filenames in al
lowercase letters. For example:

CORRECT: INCORRECT
e aboutus.mp3 e About Us.mp3
e mystory042007.wmyv e That's My Filena
o 24 7 Library o 247 Library
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Web Manager

Using the Automatically-Generated Site Navigation Bar

Automatically Generated
Horizontal Navigation

Automatically Generated
Vertical Navigation

Automatically Generated
HorizontaldVigation With
Secondary navigation:
About Us, etc.)
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Public Radio for Baton Rouge a

Home | News | Support | Programming | Arts | Calendar | Inside WRKF | Pledge Now

| About Us == WRKF Staff & On-Air Volunteers == Board of Directors == Contact == Johs == Sear

When using the automatigatigrated navigation bar feature of Public Platform, you can automatically create a
sitewide navigation. This navigation appezach page of your site. When yde ipidaitomatically updates

across your site:

¢ You have the option of selectiagieabrhorizontalavigation barhis is incorporated intw yo
header/masthe&hoos¢heDynamiclly Built Horizontal N&eadeelement for horizontal
navigatio, andheVertical Headdor verticalavigationf you don't want to use thegauierated
navgationcreatea newheader
0 Horizontafhttp://www.wrkf.org/

o Verticahttp://ww.wvru.org

ToEdit yourNavigationBar:

e Gointo yowWeb Managend make sureh e 0 N dshedked foothe page(s) you wish to add to
the navigation. If r@lick Editandchangehe first optionytes

¢ Inthe Web Manad&licktheUP/DOWHBIrrowsin the center column until the pages are listed in the
order in which you would like the navigational elements to appear.
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e Once youobve f i ni SChckheCommibPage &ovesttayn tyddab Manpgerg e s
Clickresto confirm.

e Toremove a page from the navigat@ickedit Then, at the top of the edit page &treeseNa
To remove a page from secondary nav@jiatddit

e Republish your site.

Creating Secondary Navigation

When using the automatigatigrated navigan bar feature of Public Platform, you can also create a secondary
level of navigation. Secondary navigation links will appear below the primary néhagation oo e r ent 6 P
and on all the secondary pages.

To Create a Secondary Level of Nawigainks:

¢ Gointo youweb Managend make sure thatdh®l a v ? 6 b o Xor thegpage(d) you Wish tb
add to the secondary navigation.GfiokiEditandChangéehe first optionYes

¢ InthéeWeb ManaggeClicktheUP/DOWN arrovrsthe ceer column until the secondary page is listed
directly bel ow t he stheasacadaty davigagog.e, t he one that

o ClickheRIGHT arrote indent the page and place the page in secondary navigasas (iéndent
Web Manager toolsati.

e Toremove a page from secondary nav@jatitiveLEFT arrow

e Once youobve fini LhckttkCommibRagedovbsgitan inyhé/ebManagerg e s ,
Clickyeswhen asked to confirm.

¢ Republish your site.

To see examples & secondary navigation in use, visit these pages:
WRKF:http://www.wrkf.org/inside.html
KMUW http://www.kmuw.org/aboutus.html
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Required Platform Pages

When building your Platfornasdeo have tisearctelementvork properly, yowistreatea search results
pageanda 404 error page

To Create a Search Results Page or a 404 Error Page:

Log irandgointo youweb Manager

ClickAdd Page

Seleceiher th&Search Resultsr404 error preoded page
Addyoutheaderndany additional elemertis the page
ClickthePublishbutton to make the pliyge
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Working With Elements

Using The WYSIWIG Elements Editor
o WYSIWIG: What you see is what you get
¢ Not surevhictbuttons do what? Mouse over tioa,band a label apgeaClickon theHelp Ritton

¢ ShowRaw HTMLf you are familiar with HTMLClicgtheShow HTMbutton ™= in the bottonght
of the tool bar to reveal the HTML Hoaei are pasting in a script, like automated feed from Public
Events, be sure to click into this mode first.

¢ Want to use your favorite HTML edits log as it's not Front Page, go right ahead. Create HTML
using your favorite editor,dtghecodeandpastdt in to yowlemenusingRaw HTML mode

¢ Help Clickon theHelp Bitton,
e NOTEWorks besising-ireFox. There can be conflicts with eersaons of IE and Safari, and scripts
such as the weather feed

Adding Font Tags to Your Element
We'll seyour base font and font sizes thyougmastetyle sheet, so you do not needataleghe font
and sizand stylesito the elementsriselveOnly add font formatting that is different than your normal.
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Making Hyper Links and Anchor Links

H Clickhelinkbuttonand the window below pep up
e To link to a page of your Platform site or file in your media m&iaggrePagesor
appropriate folder in the top left column a@ddbsehepagein themiddle columnNOTE:
when linking to other pages of your Platform site ALWAYS use relative links. Don't know what this
means? Ask asd see belbw
e To link to outside web sitd&nterthefull URLNn theAddress fieldn the bottom half of the screen,
starting with http://
e To open the link in a new browser windowhe Targield SelectNew Windowl{lank
¢ Creating Anchor LinkSometimes, when you have a lot of contpagenyou want to make it
easy for users to Ajumpod dmeanthettoplereishewp eci f i c
e Create the Anchor: This is content youol |l
0 Opertheelementhat includes thententyou wish to jump.TO
o With your moaieither place your cursatighlighthetextyou want fjomp TGandClick
theanchor buttorin theTool Bar. The anchor windappears
o Enteanamefor your anchor ablickOK
e Create the link to the Anchor:
¢ Goto thedop of the element/other elembandHighlighthetextyou want jomp FROM
¢ Clickhelnsert Linkbuttonin theTool Bamand for the addresgpet and the name of your
anchor(no space betwe&YAMPLEfanchorname.
NOTEIf you'd like to link to an anchor on another pdgé¢h&phge name as well.
EXAMPLEpage.html#anchornanfRepeator all yor anchors and save the element)
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